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M I N U T E S 
SHA\mEE STATE COMMUNITY COLLEGE 

Board of Trustees Meeting 
Monday, August 29, 1983 

The meeting was called to order by Chairman Hyland. 

ROLL CALL 

rj 

Members Present: Mr. Morgan, Mr. Rittenour, Dr. White, Mr. Baxter, Mr. Brown, 
Mr. Jenkins, Mr. Hyland 

Members Absent: Mrs. Kennedy, Dr. Carson 

APPROVAL OF MINUTES 

Dr. White moved and Mr. Jenkins seconded a motion to approve the minutes of 
the August 15, 1983 Board of Trustees meeting. 

Ayes.: Mr. Morgan, Mr. Rittenour, Dr. White, Mr. Baxter, Mr. Brown, 
Mr. Jenkins, Mr. Hyland 

Nays: None 

PRESIDENT I S REPORT 

Mr. Taylor began his report to bring the Board members up to date on the status 
of the 10 houses that the college owns. Several letters have been exchanged 
between Speaker Riffe and Chancellor Moulton, with the Speaker asking that the 
Board of Regents approve the plans that Shawnee State has for the rehabilitation 
of these hous~s. The Speaker has indicated to Chancellor Moulton that progress 
is being held up by the OBR in regard to the development of student housing 
and the rehabilitation of three houses. ~(one for a student anion; one for use 
by the Athletic Department; and one for use for facu1ty workshops and offices). 
Dr. Moulton has indicated that the OBR needs a request for approval of the 
purchase of the above mentioned properties. However, the requests have been 
submitted, approved and paid for by the Controlling Board. 

Mr. Taylor indicated that a letter of request will be sent to the OBR, requesting 
reapproval of the purchase of the properties in question and indicating that some 
of the houses will be leased to a developer for development of student housing. 
Mr. Taylor has been in contact with Ms. Jody Piehowicz, Mr. Riffe's legal repre-
sentative con·cerning. the matter of the pucchase of the property and feels we 
have a strong case. Mr. Taylor stated that there is an OBR meeting on September 
12, and that the request sho~ld be approved at that time. 

Mr. Taylor has written a letter to Al Deitzel, Department of Development, to 
ask if the college qualifies for money to develop the houses scheduled t~ be used for 
a student union, use of the athletic department and faculty for workshops, etc . 

. ;•~ Mr. Deitzel replied that Shawnee State could participate in the block grants, 
\....... or administrative grants through the city of Portsmouth. Mr. Taylor has been 

in contact with Mr. Roberts, City Manager, all of the monies for 1984 have been 
allocated. 



Bids were opened on August 19, 1Q83 for the renovation of three houses 
on Second Street; 1010 for a student union; 1202 for use by the Athletic 
Department; and 1147 for use by faculty and administrators for workshops, 
etc. Two bids were received; Holbrook Contruction 1 s bid was $284,000; 
Clevenger, Inc. bid was $229,400. Both bids were over estimate. The 
Board of Trustees had a 11 ocated $130,000 for the renovation of thi.s property 
and the architects had estimated the cost to be $160,000. The direction of 
the Board was .for Mr. Taylor to write letters to the bidders rejecting their 
bids. Mr. Taylor_.indicated that he felt two reasons the bids were so much 
over estimat~were (1) complying with the handicapped regulations; and (2) 
due to the ~act-that the college is a state agency the pay scale for labor 
must be paid at the prevailing wage scale. 

Mr. Taylor is recommending that students be placed in the three houses that are 
described.above in these minutes, to prevent vandalism. He al so suggests that 
maintenance be done on these houses to prevent further deterioration. 

The purchase request for the ·Home for Aged Women, 1004 Second Street will be 
sent to the Board of Regents for approval. OBR has requested copies of the 
two appraisals that were made on this property. 

A request for City Council to vacate Front Street from Waller to Union, is 
being prepared. 

On Thursday September 29, 1983, the Portsmouth Area Recognition Society, 
will hold a dinner to honor Vernal Riffe, Speaker of the Ohio House of 
Representatives. The dinner will be held in the Activities Center of Shawnee 
State. A scholarship will be presented to the college in Mr. Riffe's name 
from proceeds of this dinner. 

Requests for letters of good will or recognition of Mr. Riffe's contribution 
to the area are being made. Mr. Taylor presented a Resoltuion (attached to 
these minutes) to present to Mr. Riffe~ Mr. Brown moved and Mr. Rittenour 
seconded a .motion to adopt this Resolution and present it to Mr. Riffe. 

There was a unanimous aye vote cast. 

NEW BUSINESS - RESOLUTION 66-83 - Appointment of Ms. Horr 

Mr. Morgan moved and Dr. White seconded a motion to approve Resolution 66-83, 
appointing Ms. Brenda Horr, Director of the LPN Program. 

Ayes: Mr. Morgan, Mr. Rittenour, Dr. White, Mr. Baxter, Mr. Brown, Mr. Jenkins, 
Mr. Hyland 

Nays: None 

RESOLUTION 67-83 - Approval of Changes in Hourly Employees Manual 

Mr. Jenkins moved and Mr. Morgan seconded the. motion to adopt Resolution 67-83, 
change in the hourly employees manual. 

Ayes: Mr. Morgan, Mr. Rittenour, Dr. White, Mr.Baxter, Mr. Brown, Mr. Jenkins, 
Mr. Hyland 

Nays: None 



RESOLUTION 68-83 - Approval of SEA Contract 

Mr. Morgan moved and Mr. Jenkins seconded the motion to approve Resolution 
68-83, approval of SEA contract. 

Ayes: Mr. Morgan, Mr. Rittenour, Dr. White, Mr. Baxter, Mr. Brown, Mr. Jenkins, 
Mr. Hyland 

Nays: None 

RESOLUTION 69-83 - Approval of Adjusted Salaries of Newly Appointed Employees 

Mr. Baxter moved and Mr. Rittenour seconded a motion to approve Resolution 69-83, 
approving adjusted salaries for newly appointed employees. 

Ayes: Mr. Morgan, Mr. Rittenour, Dr. White, Mr. Baxter, Mr. Brown, Mr. Jenkins, 
Mr. Hyland 

Nays: None 

RESOLUTION 70-83 - Approval of Salaries and Contracts for Continuing Faculty 

Mr. Morgan moved and Mr. Jenkins seconded the motion to adopt Resolution 70-83 
to approve salaries and contracts for continuing faculty. 

Ayes: Mr. Morgan, Mr. Rittenour, Dr. White, Mr. Baxter, Mr. Brown, Mr. Jenkins, 
Mr. Hyland 

Nays: None 

RESOLUTION 71-83 - Approval of Salaries and Contracts for Continuing Administra-
tors and Hourly Employees 

Mr. Jenkins moved and Mr. Morgan seconded the motion to adopt Resolution 71-83 
approving salaries and contracts for continuing administrators and hourly employees. 

Ayes: Mr. Morgan, Mr. Rittenour, Dr. White, Mr. Baxter, Mr. Brown, Mr. Jenkins, 
Mr. Hyland 

Nays: None 

RESOLTUION 72-83 - Approval of President's Contract and Salary 

Mr. Rittenour moved and Dr. White seconded the motion to approve Resolution 72-83 
approving salary and contract for the President. 

Ayes: Mr. Morgan, Mr. Rittenour, Dr. White, Mr. Baxter, Mr. Brown, Mr. Jenkins, 
Mr. Hyland 

Nays: None 



Mr. Hawk ask for guidelines from Board members concerning insurance package. 
The OCA has negotiated with Coroon and Black of Columbus, Ohio an insurance 
coverage for two year colleges in Ohio. Mr. Hawk indicated that he had 
spoke with Harsha-Johnson Insurance Company (who now insures the college), 
to ask them for a proposal. The diffence for more coverage than the college 
now has was some $10,000. The concensus of Board members was that the college 
should accept the insurance package with Coroon and Black. 

ADJOURNMENT 

Mr. Baxter moved for adjournment. The vote for adjournment was unanimous. 

Chairman, Board of Trustees 

Secretary, Board of Trustees 
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RESOLUTION 66-83 

Whereas the College has a position opening as Director of Licensed Practical 

Nursing Program, and 

Whereas Mr. Foti recommends that Ms. Brenda Horr be promoted from instructor 

to the Directors position, and 

Whereas Mr. Taylor concurs with the recommendation, 

Now therefore be it resolved that the Board of Trustees of Shawnee State 

Community College employ Brenda Horr as Director of LPN Program for the 1983-84 

fiscal year at the annual salary of $24,000. 



RESOLTUION 67-83 

Whereas the committee composed of Mr. Foti, Ms. Tornl in, Mr. Stewart, and 

Mr. Hawk have reviewed the Hourly Personnel Manual with such review resulting 

in the proposed attached changes, and 

Whereas the finance committee has considered the financial impact of the 

proposed changes, and can recommed these changes, 

Now therefore be it resolved that the Board of Trustees of Shawnee State 

Community College hereby approves the revised manual effective immediately.-
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SELECTION AND APPOINTMENT 

~) Vacancies at Shawnee State Community College may be filled either by 

promotions, transfers, or new applicants. 

All full time vacancies within the College will be posted internally 

prior to advertising in local papers. Pennanent full time employees will 

be given preference to current openings via either a promotion and/or transfer 

based upon the following guidelines: 

a::g is the policy of the College to provide employees with the opportunity 
to be promoted. If an employee meets the qualifications/prerequisites 
of the posted position they may apply by signing the posting announcement 
located outside the Personnel Office. The appropriate supervisor will 
review the applicant's file and may invite said applicant(s) for an 
interview. When an employee is promoted to a higher classification that 
employee will- be placed at a step which will provide an increase in pay. 

employee may transfer to a vacant position of the same classification 
if it is determined that such transfer would be advantageous to both the 
employee and the institution. Any transfer that would be made under 
j:hi s sec ti on must be accepted by the appropriate supervi sor(s) .. Such 
transfer would not result in a change of pay. 

, An employee may transfer to a vacant position at a lower classification 
if it is determined that such transfer would be advantageous to both the 
employee and the institution. Any transfer that would be made under this 
section must be accepted by the appropriate supervisor(s). Such transfer 
may result in a reduction in pay. 

If a vacancy cannot be filled from within an advertisement will be placed 

in the local paper. All new applicants for employment at the College will make 

initial application at the Personnel Office. The College seeks dependable, 

competent, mature hourly employees who possess the .ski 11 s necessary to accomplish 

assigned tasks successfully. Important among the considerations for appointment 

of hourly employees are appearance, promptness, the ability to work cooperatively 

with others, a sense of loyalty to the institution, and tact and diplomacy with 

other employees, students, and the public. Qualifications of applicants recommended 

by the Personnel Office will be reviewed by department heads in the College's major 

area of employment. Appointments shall be based upon test scores (if appropriate), 

qualifications, and personal interviews. The department head will formally notify 

the new employee of employment after consulting with the Personnel Director 
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concerning beginning dates, pay range, step, and classification. Appointment will 

be made without regard to marital status, sex, race, creed, color, or national origin. 

CLASSIFICATION AND PAY . 
Jobs at the College are classified in accordance with duties and responsibilities, 

as well as the needs of the College. (Exhibits attached). Each classification is 

assigned a pay range adopted by the administration of Shawnee State Community 

College. Salary increases for employees who perform satisfactorily in the classified 

service shall automatically occur annually (July 1) as designated for the particular 

classification until the employee reaches the last step of the class. 

The salary schedule listed on the next page will be reviewed annually by 

the Board of Trustees. Initial placement on this schedule for new employees 

shall be step one of the proper classification. 

POSITION RECLASSIFICATION 

An ewployee may submit (through his department head) to the Personnel Office 

CJ a request for reclassification. Such request is to be based on a significant 

increase in the responsibilities, or required skills of organizational level of 

the employee's present job. An increase in volume of the same general type of 

work usually is not basis for an increase in classification. Efforts are made to 

utilize the skills of all employees, but classifications are necessarily subject 

to the needs of each department. 

When an employee is awarded a higher classification they will be placed in 

that classification on the step that will provide an increase in pay. 

If an employee 1 s classification is lowered they will be placed in the lower 

classification on the step that will 

~If an employee is changed from full time to part time status or vice-versa 

by the administration of the College, the employee will maintain their current 

rate of pay. 

CJ 



CONDITIONS OF EMPLOYMENT 

RESPONSIBILITIES OF THE EMPLOYEE 

Shawnee State Community College is a highly-respected educational 

institution. As a representative of the College, here are some guidelines an 

employee should keep in mind at all times: 

1. Be courteous, cheerful, and cooperative with fellow employees, 
students, and faculty. All employees are part of a team which 
is vitally interested in the progress of the College. 

2. Be at work on time and begin work promptly. Do not leave your 
work station without letting someone know where you will be. 
If you must be absent from work, notify the appropriate 
supervisor immediately so that work schedules may be properly 
maintained. 

3. Dress appropriately for work and keep appearance neat, clean, 
and attractive. 

4. Be a safe worker. Follow safety practices and report any safety 
hazards to the appropriate supervisor. The Personnel Office is 
responsible for employee safety programs and a College safety , 
tommittee periodically inspects work sites and investigates 
potential safety hazards. 

5. Protect Coll~ge property from misuse and theft. 

6. Manage finances so the College does not receive credit complaints. 
Personal affairs should be conducted in a manner which will not 
embarass the employee or the employer. 

7. Report irrmediately to th~ Personnel Office any errors noted on 
paychecks. Normally errors are adjusted on the next pay issued. 

All hourly employees will be scheduled for an eight and one-half hour work 

day with specific hours assigned by the appropriate supervisor. However, employees 

may be assigned one of several work shifts. In certain positions, time. demands 

are associated with the position and are accepted with initial employment as a 

necessary work schedule. An eight hour work day may be broken up and spread over 

more than eight hours. All hourly employees will receive one half hour for lunch 

C and two fifteen minute rest breaks per day. One rest break should be scheduled 

during the first four hours of the work shift and the second rest break should be 
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scheduled during the second four hours of the work shift. Breaks and lunch 

than the day involved. 

with the 

• 

;}tz1e: Ga,~,eompen~~·to,~~/,t;i!~T~rr, used on days other 

Adjustments in break and lunch time must be cleared 
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PERSONNEL RECORDS a Employee personnel records are maintained in the Personnel Office. These 

records are confidential and are the property of the College. Any questions an 

employee may have concerning performance evaluation or other material in his 

personnel folder should be directed to the appropriate supervisor who will, in 

turn, contact the Personnel Office. 

~~$~ffecting employee personnel records should be reported promptly 

to the Personnel Office either directly or through his department head. Let 

the Personnel Office know of changes in address or telephone number, change in name, 

change in marital status, change in income tax exemption or change in beneficiary 

of retirement or insurance programs. The Personnel Office should also be notified 

in writing, of any changes in authorization for voluntary deductions from an 

employee's salary. 

='-"'-=-=-.....l==~'""';~'6<!t,;,,;-:ilr,~~e=":s_'*.::::9_:_:_'n:...:,J1~e should give the appropriate·~~ !'ii~; a ti~a__ he resignation letter should be completed and 

delivered to the appropriate supervisor who will forward it to the Personnel 

Director. 

a 

EMPLOYEE CATEGORIES, DEFINITION AND BENEFITS 

,:f~~ilfil.§>:~~n emp-loyee that works a_mi~imum o! forty (40) 
· · · ours per week on a cont1nu1ng basis. 

l[~Ji-J!~~-~1@e,,,l)An employee that works a minimum of forty (40) 
hours per week on a temporary basis. 

U'.fi@Me~~•;:/,, - An employee that works less than forty ( 40) hours 
per week on either a permanent or temporary basis. 
See the schedule below for further breakdown. 

- An employee that works as needed on either a permanent 
or temporary basis for more than thirty (30) 
calendar days. 

- An employee that works full time or part time for 
thirty (30) calendar days or less. 



u 

C Page ts 

The following chart indicates, by employee category, benefits applicable 

to the group. 

Permanen 
Temporary 
Part Time 

Time 
Time 

----------------------------Benefits---------------------------------
Retirement Vacation Sick Leave Education Holidays Insurance 

X X X X X X 
X X X 

1. Less than 20 hrs. X 

X 

X 

X 
2. at least 20 hrs. 

but less than 40 
Intermittent 
Emergency 

• 

X X 
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LEAVE OF ABSENCE WITH PAY 

Any leave of absence is subject to the approval of the appropriate department 

head and Personnel Director. . 
A medical or maternity leave of absence with pay may be granted for a maximum 

period of six months, provided appropriate sick leave has been accumulated. 

When an employee is on approved leave of absence because of illness or 

maternity, the College will continue the employee's group insurance coverage up 

to a maximum of six months. 

After an employee returns from an authorized leave of absence, he will 

be placed in the job formerly held or a simular job, provided the original 

position has not been abolished. Any replacement for an employee on leave of 

absence holds the job on a temporary basis. 

The Personnel Office must be notified when an employee returns from a leave 

of absenr.e. 

1. Authorization for Leave 

The authorization of a leave of absence without pay for maternity 
and/or illness is a matter of administrative discretion. 

A leave of absence should be requested and authorized in writing. 
The granting of any leave of absence is subject to approval of 
the Personnel Director. 

2. Reporting Leaves 

3. 

The granting of the leave of absence and the subsequent return 
from leave is reported to the Personnel Office. However, periods 
of authorized absence without pay which last for less than one 
bi-monthly pay period need not be reported to the Personnel Office. 
The payroll entry for that pay period should show the number of 
hours actually worked. (This paragraph does not apply to 
suspensions, all of which must be reported.) 

Maternity Leave of Absence 

Upon request to the Personnel Director, an employee who becomes 
pregnant will be granted maternity leave of absence without pay 

. for a period not to exceed six months. However, if she wishes, 
the employee may use any or all of her accrued sick leave and 
vacation leave for maternity purposes before going on leave of 
absence. However, the co~bination of leave, with and without 



u 
pay, will not exceed six months. The beginning and ending dates 
of the total time of absence from ,,.,erk will be determined by the 
appropriate supervisor in tonsultation with the employee and 
the employee must notify the Personnel Director of these dates 
as far in advance as possible. 

Should maternity leave of abs~nce without pay exceed six months, 
the employee may be placed on disability leave if the conditions 
under the 11 Disability Leave 11 section are met. 

Should the employer have reason to believe that the employee's 
pregnancy in inhibiting the usual performance of duties, a request 
may be made in writing that the employee begin sick leave, vacation 
leave, or maternity leave at an earlier date than that selected by 
the employee. The employee may appeal such an action. Medical 
data supporting the employee's case must accompany the appeal, and 
the employee may continue working until a decision is rendered. 

4. Leave Due to Illness 

• 

If an employee requests a leave of absence because of illness or 
disability, a disability leave should be reported following the 
procedures 6utl i ned in "Disability Leave" section. Short periods 
of disability may be handled as regular leaves of absence if agreed 
to by employee, supervisor, and the Personnel Director • 
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5. Reinstatement from Leave 

Upon completion of a leave of absence, the employee is to be 
returned to the position formerly occupied or to a similar 
position if the employee's former position no longer exists. 
Any replacement in the position while an employee is on leave 
is to be on a temporary basis. 

An employee may return to work before the scheduled expiration 
of leave if requested by the employee and agreed to by the 
Personnel Director. If an employee fails to return to work at 
the expiration of an approved leave of absence, a report of 
11 Failed to Return from Leave 11 is made -- unless an order of 
removal or disability leave is appropriate. 

6. Sick Leave Credit and Vacation Credit 

7. 

8. 

An employee on leave of absence without pay does not earn sick 
leave or vacation credit. However, the time spent on authorized 
leave of absence is to be counted in determining length of service 
for purposes of extended vacation eligibility or other purposes 
where tenure.is a factor. 

Insurance While on Leave 

When an employee is on an approved leave of absence the employ~e 
'\'nay continue his group insurance coverage for a maximum period of 
six months by paying the premiums in advance. 

If the employee has permitted his group insurance coverage to lapse 
while on an approved leave of absence, the employee must sign a new 
enrollment card to obtain coverage when he returns to work, and he 
may also be required to show evidence of insurability. 

Abuse of Leave 

If a leave of absence is ·granted for a specific purpose and it 
is found that the leave is not actually being used for such 
purposes, the Personnel Director may cancel the leave and direct 
the employee to report for work by giving written notice to the 
employee. 

DISABILITY LEAVE 

]l~mw;~r~y~~ ffta\v!\ref~~:~~~:~w,9~~1~~1(~-. A 

disability leave may be granted when the disability continues beyond accumulated 

sick leave rights for a period not to :ij~§qix'..iffiqr.1 provided the 

employee is: 
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VACATION 
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The College regards vacation as a period of rest and relaxation earned for 

past service and in preparation for future service. The annual vacation is 

important to an employee 1 s well-being and that of his family, and full vacation 

to which you are entitled should be taken. 

Permanent full time hourly employees (40 hours a week). earn vacation according 

to years of service with the College on the following schedule: 

Beginning with year 1 and continuing 
through year 4 2 weeks (80 work hours) 

Beginning with year 5 and continuing 
through year 9 3 weeks (120 work hours) 

Beginning with year 10 and continuing 
through year·14 4 weeks (160 work hours) 

Beginning with year 15 5 weeks (200 work hours) 

Vacation may not be taken until the employee has completed one year of 

service .• On completion of one year service ten days vacation will be added to a the employee's record and may be taken with the approval of the supervisor. 

An employees accrual rate will change on the employment anniversary date 

as indicated above. The applicable rate per pay is indicated below: 

if accruing two weeks vacation 
if accruing three weeks vacation 

~--•- if accruing four weeks vacation ~--=~- if accruing five weeks vacation 

Full-time hourly employees who are on active pay status for less than the 

normal hours applicable for that pay period will receive a prorated vacation credit 

for the period. 

Vacation credit may be accumulated to the maximum of an employee 1 s current 

accrual times two. Credit in excess of this maximum is eliminated from the 

employee 1s vacation balance. 

If a holiday falls during an employee's vacation period, the day is charged a to the holiday and does not count as a day of vacation. 
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HOLIDAYS 

Ten holidays provided annually by Shawnee State Community College are as 

follows: 

Nev, Year's Day 
Martin Luther King Day 
Presidents' Day 
Memorial Day 
Independence Day 
Labor Day 
Columbus Day 
Veterans' Day 
Thanksgiving Day 
Christmas Day 

- January 1 
- Third Monday in January 
- Third Monday in February 
- Last Monday in May 
- July 4 
- First Monday in September 
- Second Monday in October 
- November 11 
- Fourth Thursday in November 
- December 25 

If a holiday falls on Saturday, it is observed the preceding Friday; if it 

falls on Sunday, Monday is observed as the holiday. The College will develop a 

schedule each year which vlill allow for substitute holidays. For example, if 

Christmas Eve falls on a weekday, Veteran's Day would be used to give employees . 
Christmas Eve as a substitute holiday. This procedure may be necessary from year 

to year in order to keep the College open on scheduled holidays because of the 

number of days required for certain classes. 

Those holidays which will serve as substitute holidays are: 

The responsibility of scheduling an employee to work or to be off on a holiday 

rests with each department and the Personnel Director. If an employee is required 

to work on a holiday, he/she should refer to the section on Overtime for pay 

procedures. 

All full time employees are eligible for eight hours of pay each holiday 

regardless of work shift or work schedule. A part time employee is eligible for 

holiday pay for the portion of any holiday on which he is regularly scheduled to 

C, work .. If the holiday falls on his scheduled day off, a part time employee does 

not receive holiday pay. 
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SICK LEAVE 

All eligible employees earn sick leave at the rate of 

80 hours of service. The credit is strictly proportionate to the hours paid 

in each semi-monthly pay period. Credit is given for all time in active pay 

status -- including vacation and sick leave but not including time on leave 

of absence or layoff. 

Sick leave is charged in minimum units of one hour. Employees are charged 

for sick leave only for days upon which they would otherwise have been scheduled 

to work. Sick leave payment will not exceed the normal scheduled work day or work 

week earnings. 

Sick leave will be granted to employees, upon approval of the supervisor, 

for the following reasons: 

1.• illness or injury of the employee or a member of the employee 1s 
immediate family. (in the case of a member of the immediate 
family not living with the employee, the appointing authority 
may credit sick leave when it appears justified, but such cases 
should be carefully investigated); 

2. death of a member of the employee 1 s immediate family; 

3. medical, dental, or optical examination or treatment of the 
employee or a member of_ the immediate family; 

4. when, through exposure to a contagious disease, either the 
health of the employee would be jeopardized or the employee's 
presence on the job would jeopardize the health of others; or, 

5. pregnancy and/or childbirth and related conditions. (Procedures 
governing the use of a leave of absence for maternity purposes 
may be found in the section detailing leave of absence.) 

Definition of immediate family: Mother, father, brother, sister, child, 

spouse, grandparent, grandchild, mother-in-law, father-in-law, daughter-in-law, 

son-in-law, sister-in-law, brother-in-law, legal guardian, or other person who 

stands in place of a parent. 
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RESOLUTION 68-83 

Whereas the Board of Trustees has received the negotiated contract between 

Shawnee State Community College and the Shawnee State Education Association for 

the period of September l, 1983 through August 31, 1985 and are in agreement with 

the conditions of the same contract, 

Now therefore, be it resolved that the Board of Trustees of Shawnee State 

Community College hereby approves the above mentioned contract. 



SHAWNEE STATE COMMUNITY COLLEGE 

Faculty Negotiation Report 
1983-85 Contract 

Proposed Material Changed to the 1982-83 Shawnee Education 

Association's Negotiated Contract: 

1. Faculty Salary System: 

A. Placement on Salary Scale (Newly employed Faculty), 
attached. 

1. Allows the appropriate Vice President to award 
experience on a one-to-one ratio rather than a 
two-to-one ratio·.for College teaching. 

B. Salary Determination 1983-84 (Continuing Faculty) 

1. Adopted a new index system (se.e attached) 

2. 

a. Increases index numbers at the bottom which 
aids in attracting new employees. 

b. Adds three steps to the top of Associate 
Professor category. 

' 
Increased base salary from $11,352 to $12,435 
for 1983-84, $13,550 for 1984-85. Salary cost 
for this package attached. 
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Article VII 

FACULTY SALARY SYSTEM 

0 

The provisions of the followiqg system apply equally to full time faculty 

currently employed and promoted by Shawnee State Community College and all 

full-ti me faculty subsequently emp 1 oyed by the Co 11 ege during the operation of 

this Agreement. All references to the 11Salary Scale 11 refer to the Index for 

Salary Placement (see page 9). 

A. Placement of Salary Scale (Newly Employed Faculty) 

The salary for each new faculty member shall be determined 
in the following fashion: 

1. For each two years of full-time employment, other than 
college level teaching, in an accredited institution 
tw4tR-a-teR-yeaf-teta+-+imitatleR1 (with a ten step total 
limitation) award one step. 

2. Teaching in an accredited institution of higher education 
(co 11 ege): 

i) For each one year of full-time employment fw4tR-a 
,4ve-yeaf-teta+-+im4tat4eR1 award one step with the 
total step awarded not to exceed thirteen. 

441 FeP-eaeR-twe-yeafs-ef-f~l+-time-em~leymeAt;-4R 
eMeess-ef-f4Ye;-fwitR-a-slMteeR-yeaP-teta+-+im4ta-
t4eR1-awaPa-eRe-ste~T 

3. For each two years of full-time employment fw4th-teR-yea~s 
l4~itatigR~ (with twenty years limitation) of sophisticated 
work experience related to his teaching specialty, award one. 
step. (If the faculty member has achieved the rank of Senior 
Instructor or higher by meeting the criteria of 11 Bachelor 1 s 
Degree plus five years of substantive work experience related 
to field of specialization" those five years cannot be used 
by the faculty member to advance up the steps of his rank). 
Guidelines for Work Experience and Teaching Experience 
Outside the Institution: The appropriate QeaR Vice Presi-
dent will award credit for previous work experience and 
teaching experience outside the institution based upon the 
following considerations: 

i) A person cannot receive more than one year's work 
experience for any one year. 
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ii) Work experience must be at a sophisticated level 
before technical faculty can be granted credit. 
For example, a data processing teacher who worked 
at computer prpgramming would be given credit; as 
a key puncher, no credit. An electro-mechanical 
instructor who worked in planning and design would 
receive credit; as an electrician, no credit. 

4. The maximum step to be awarded under any combination of items 
1, 2, and 3 shall not exceed thirteen (13). Nor shall any 
new hire be awarded a step higher than an existing faculty 
member with equal degree and/or experience. 



f!!:J INDEX SYSTEM 
Base Salary $11, lH? 

Year Asst. Instr. Instructor Sr. Instr. Asst. Prof. Assoc. Prof. Prof. 

l 95 105 115 125 135 145 

2 100 no 120 130 142 152 

3 105 11 12,Q, 135 148 158 

4 110 120 132 141 '154 164 

5 115 125 138 147 160 170 

6 120 130 143 152 - 166 176 

7 125 135 · 148 157 172 182 

8 152 162 177 187 

9 156 166 182 192 

().10 160 170 187 197 

164 174 192 202 11 

12 168 178 197 207 

13 172 182 202 212 

14 176 186 207 217 

15 212 222 

9 



FACULTY SA!.ARY INDEX SCALE 
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C SALARY ANALYSIS FOR CONTINUING FACULTY 
Average 

Base Index Salar~ Amt. Salart Inc. % Inc. 

1982-83 $11,352 83.42 $946,972 

1983-84 12,435 85.51 1,063,320 $116,348 12.2 

1984-85 13,550 87.39 1,184,146 120,826 11.4 

$237,174 

TOTAL PACKAGE COST FOR CONTINUING FACULTY 

1983-84 1984-85 Total 

Salaries $110,379 $120,826 $231,205 

Promotions 5,969 5,969 

Retirement 15,940 17,036 322976 

CJ JOTAL 132,288 137,862 $270,150 
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RESOLUTION 69-83 

Whereas the Board of Trustees of Shawnee State Community College has 

employed the following list of individuals for the 1983-84 fiscal year, and 

Whereas the salaries for the same individuals were approved based on the 

1982-83 schedules, and 

Whereas information is now available to calculate appropriate salaries 

based on the 1983-84 schedules 

Now therefore, be it resolved that the Board of Trustees of Shawnee State 

Community College hereby adjusts the salaries for all individuals listed below: 



() NAME STATUS POSITION STEP INDEX 1983-84 
SALARY 

Robert Essman Replacement Custodian l 1.00 $ 9,370 

Dean Wireman Replacement Custodian l 1.00 9,370 

Kenneth Lockert New Position Parking Lot Atten- l 1.00 9,370 
dent/Custodian 

Frances Griffith New Position Director EMT 20,000 

Richard Hevenor Replacment Sr. Instr. Civil 19 158 19,647 
Engr. 

Edward Miner. Ph.D. New Asst. Prof. 16 153 19,026 
Psy/Soc 

James Flavin, Ph.D. New Asst. Prof. 20 169 21,015 
\ English 

Julie Basham New Sr. Instr. Biology 14 138 17,160 

Gary Gemmer Replacement Asst. Prof. Physics 23 179 22,259 

Barbara Edwards Replacement Sr. Instr. English 15 142 17,657 

() Trudy Bostick Replacment Sr. Instr. Math 16 146 18,155 

Anita Holt New Sr. Instr. Data 13 134 16,663 
Processing 

Kenneth Warfield Replacement Instructor Electro 5 113 14,052 
Engr. 

Ramona Hall Replacement Instructor Respira- 7 121 15,046 
tory 

Peter Duncan New Media Services 14,586 

Gary Gulker Replacement OTTO Director 23,000 

Howard Stewart Promotion Asst. Plant Mainten- 19,485 
ance Engr. 



RESOLUTION 70-83 

The Board of Trustees of Shawnee State Community College hereby 

approves the 1983-84 academic year salaries and contract terms for continuing 

faculty as listed on the attached print out. 

In addition the Board of Trustees of Shawnee State Community College 

approves a bonus, in the amount of four percent {4%) for all continuing 

full time faculty, said bonus to be calculated on the 1982-83 nine month 

teaching salary. 



RESOLUTION 71-83 

The Board of Trustees of Shawnee State Community Co11ege hereby approves the 

attached sa1aries and contract terms for continuing administrative and hour1y emp1oyees 

for the 1983-84 fisca1 year. Said sa1aries to be retroactive to July 1, 1983. 

In addition, the Board of Trustees approves a bonus in the amount of four per-

cent (4%) for continuing and fu11 time administrators and hourly emp1oyees, said 

amount to be calculated on the 1982-83 sa1ary amount. 



RESOLUTION 72-83 

The Board of Trustees of Shawnee State Corrmunity Colll~ge hereby approves 

the the salary-and.contract terms ·for the President of the]; college. Said . p 
1: salary to be $52,0lo for the fiscal year 1983-84. Salary lfo be retroactive 
Ji 

to July l, 1983. 11 

In addition, the Board of Trustees approves a bonus i~ the amount of 
1: 
I' four percent (4%), :said amount to·be calculated on the 198;2-83 salary amount. 

i 
I' 
1l 

ii ,, 
1: 

11 

1; 
I' 
I, 
Ii ,, 
h 

Ii 
1: 
I' 

i: 
I 
Ii 
Ii 

I· 

It 



• 
• 

• • I 

• 
• . 

7 • • I 

• 7 • 
1. 

• 7 c:: 

c:: ' ' • 7 
., !". 

'· • 
2 ' 1 • 0 

' 5 . 
p s: • ., ' 7.1 • 2 

• I 

. • 
• 

q • 

• 1 • 



• 
• 



• • • • 



y 7 

• Q 

., 

... .., 
l 

.. 3 
"I 



, 

• 

F 

• I-

l 

7 

• • 7 

, 
• 

1 I . , 7 I 
1 

I • 
7 

• 7 I 
I 



• 



t-



' 
• 
• • 
• 

• 
• • 
• • V 

• • 
f 

• 
l • .. 

• 
• 
• 
• 

• 
• 
• 
• 



...... 
• 

,. ... 1 

,. 

T 

• 
2 .. 

1 . 
3 .. 
7 

T , .., 4 S • ? 

"" 
.., 

• 
l ~. 2 

--------
7 "I 


	August 29, 1983 Meeting Minutes
	Recommended Citation

	tmp.1687878722.pdf.rKJ0F

