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CAROLINE C. CLARKE
P.0. Box 951 Qxh q.50 Gt

College Park, Maryland 20740 wos- )
\A:30-V.00

TS,

Shawnee State University
Office of the Provost
940 Second Street
Portsmouth, Ohio 45662

Dear Sir/Madam,

I am very interested in the position of Controller with Shawnee State
University. :

As the enclosed resume indicates, I have more than twenty years of
expansive, executive-level accountingland business office administration
experie e with the University of Maryland. My responsibilities have
included internal financial control, analysis of financial operations,
use of computer-based financial system and supervision of auxiliary enter-
prise -perations...to name a few. Well-educated, I have a Masters of
Comr---ial Science degree {Accounting), Bachelor of Commercial Science
degr (Accounting) and a Bachelor of Science degree (Business Administra-
tion) from The American University, Washington, D.C.

My career has required determination and motivation; I have responded
with perseverance and dedication to the principles of quality accounting
and personal productivity. These capabilities, my education and experience
present a person, I believe, who would be an asset to your organization.

An early interview would be greatly appreciated so that we may discuss
my qualifi tions more fully and their relation to your present needs and
long-term objectives.

Sincerely,

(Z;W"é-’ '2 W-&J
Caroline C. Clarke

CCC/re
enclosure















Jock Dennis Peters

3656 Lake Street
- Houston, Texas 77088-5520

H

REFERENCES

Mr. Robert F. Hutton, III
Director of Operations
Connecticut College

New London, CT 06320
(203)447 7722

Mr. Lawrence Bradley

Technical Director ot Theatre

Speech Communications and Theatre Dept.
University of Southern Colorado

2200 N. Bonforte Blvd.

Pueblo, CO 81001-4901

(303) 549 2103

Ms. Anita L. Kendall

Director of Personnel
University of Southern Colorado
2200 N. Bonforte Blvd.

Pueblo, CO 81001-4901

(303) 549 244%

































Graduate-level credits

Paleobiology, Paleoecology, Paleobotany, World Stratigraphy,
Historical Geology, Sandstone Petrology, Carbonate
Petrology, Sedimentology, Optical Mineralogy, Geophysics,
Geochemistry, German,

Seminar studies in Conodonts, Brachiopods, Quantitative
Biostratigraphy, and Paleobiogeography

Publications

1987

1986

1985

1985

1984

Conodonts and conodont biostratigraphy of McLish and
Tulip Creek Formations (Middle Ordovician), south-
central Oklahoma: Oklahoma Geological Survey Bulletin
141, 58 p.

Middle Ordovician (Whiterockian-Mohawkian) evolution of
Phragmodus and Plectodina. G.S.A, Abstracts with
Programs, v. 18, no. 3, p. 211,

Correlation and subsurface distribution of Ordovician
rocks in the Arkoma Basin of Oklahoma, G.S.A.
Abstracts with Programs, v. 17, no. 3, p. 150.

Conodont biostratigraphy and correlation of the Tyner
Formation (Middle Ordovician), eastern Oklahoma.
G.S.A. Abstracts with Programs, v. 17, no. 2, p. 79.

Conodont biostratigraphy of the McLish and Tulip Creek
Formations of south-central Oklahoma. G.S.A. Abstracts
with Programs, v. 16, no. 3, p. 2H4.

Research Grants

A.A.P.G. Research Grant (1984)
ARCO Research Grant (1984)
Sigma Xi Grant (1984)

ARCO Research Grant (19873)

Professional Memberships

Paleontological Society

Sigma Xi

American Association of Petroleum Geologists
Pander Society






SIGNIFICANT SERVICE PERFORMED:

1 .

Coordinator for computerized test banks for five of the
Keedy/Bittinger series for developmental mathematics
courses for Addison-Wesley Publishing Co. Work included
contracting writers, approving questions and checking
for accuracy, adding questions of my own where needed,
and construction of a booklet form ready for publication
and inclusion in the computerized test banks. Work also
included serving in an advisory capacity with the design
and structure of the test banks themselves.

Ball State University representative to the Indiana
Regional Mathematics Consortium held at Franklin
College on college level mathematics remediation in
November, 19835,

Administration of the University Mathematics Placement
Test for all newly enrolled Ball State students both
on campus and in the newly established early testing
program, Approximately 5000 students per year have
been tested and placed into mathematics courses each
year since 1985 when the program began. The testing
and course placement has been my responsiblity.

Worked in cooperation with Dr. Bruce Partner in
developing the new “Pre Calculus Competency Test" to
be used in placing students in more advanced courses,
such as College Algebra, Trigonometry, etc.

Administration of the Mathematics Departmental testing
program for developmental courses, This includes
assisting with writing tests, directing their
administration and grading, and working with a
computerized grade system. Work with the faculty has
also been a part of this procedure in dealing with
statistics and problems with students., The testing
program has included four courses with enrollment of
approximately 2500 students per quarter., Testing using
common tests (3 hourly exams and a final) and a
departmental grading scale has been a part of my
program responsibilities,

Numerous book reviews for Saunders College, Scott
Foresman and Co., Random House, Merrill, and Addison
Wesley Publishing companies,

Computer software reviews for Saunders College and
Addison-Wesley Publishing Companies.

Development of a special mathematics sequence for
non-traditional students to aid them in completion
of their mathematics requirement. This has involved
teaching special courses for these students to help


















	July 20, 1987 Meeting Minutes
	Recommended Citation

	tmp.1687895283.pdf.CPV1t

